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Requesting Access to GradStatus

Go to GradStatus Access Request Form to request access to the G104 Form in GradStatus.

UNIVERSITY OF

GEORGIA

GradStatus Access Request Form

Please submit this form to request access to the tuition waiver sections of
the GradStatus portal. Your request will be routed to the Graduate School
Finance team (gradfinance@uga.edu) for approval and provisioning. When
access has been provisioned, you will receive a notification at the email
address provided here.

Note: This is only to request access for tuition waivers. If you are a Graduate
Coordinator or Graduate Coordinator Assistant who needs access to travel
forms, please send an email o gradawards@uga.edu.

Requestor Email *
Please enter your email address here.

test@uga.edu

The individual you're requesting access foris: *

O Faculty @ staff (O Student

| would like to: *

@® Request Access O Remove Access

REQUEST TO GRANT ACCESS TO GRADSTATUS

Please enter the information for the individual for whom access should be granted below.

Name *

Job Title *

Figure 1 - View of the GradStatus Access Request Form


https://app.smartsheet.com/b/form/11dec6d6f3544cd5afdb982f9056df69
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Important Keys

The purpose of this document is to provide GradStatus users with instructions for submitting
tuition waivers and navigating the environment. Please follow the instructions to become
familiar with the process.

The pictograms below are used throughout this workbook to underline key points or essential
notions.

. o Important information

\'I

e "< Goodtoknow

QAN

AL
o ®  Action tobe avoided

If you need more help or have questions, please contact the Graduate School Business Office at
gradfinance@uga.edu.



mailto:gsfinance@uga.edu

GradStatus: Waiver Request System

Accessing the Waiver Request System

To access GradStatus, the waiver request system, go to https://gradstatus.uga.edu.

1. Click on the button to enter the site. You will be redirected to UGA’s Central
Authentication Service (CAS) website to enter your MyID credentials.

Central Authentication Service (CAS) Login

i

UNIVERSITY OF

GEORGIA

UGASSingle Sign-0On Service

Username:

Password:

Trouble loggingin?

About SSO About Us

This site is operated by Enterprise Information Technology Services.

Privacy Policy

Figure 2 - Sample CAS Login Screen

2. At this point, enter your UGA MyID and password.

o You must be logged into the Cisco AnyConnect Secure Mobility Client to access
GradStatus.


https://gradstatus.uga.edu/
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Accessing the Waiver Request Form

1. After CAS authentication, the application will redirect to the GradStatus portal.

4 Grad Status Session: 59:26 * UGA ID: & Reveal
l Graduate School

w_ UNIVERSITY OF GEORGIA  Events My Submissions  Approvals

Home Forms Applicant V Manage

You are successfully logged in. Please use the tabs above to operate the site.

If you have any questions or experience problems with the site, contact the Graduate School office.

If you are trying to review applications for graduate admission, we now use Slate for this purpose.

Version 8.67 | © 2023 The University of Georgia, Graduate School = 310 Herty Dr., Athens, GA 30602 - (706) 542-1739 Privacy + Location

You may use the Service, the Site, and the information, writings, images and/or other works that you see, hear or otherwise experience on the Site (singly or collectively, the "Content™) solely for the University of Georgia
Graduate School purpose. No right, title o interest in any Content is transferred to you, whether as a result of downloading such Content or otherwise.

Figure 3 - GradStatus Login Screen

. F . ; Gclo4 .

2. Clickonthe ' taband then click on the Vaiver Request (G104) link. The
arrows below in Figure 4 show the two locations where you can find the links on the Forms
page.
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Forms

'm links below

| [earch

G104 G107 G120 G129 G130 G131 G133 G134 G136 G137 G138 G139 G140

Late Filing for Graduation (G139)

Poster Printing Service Request (G143)
2 2090 11 PM

Request for Change of Degree Objective (G136)

21221202

Request for Leave of Absence from Graduate Enroliment (G133)

59 PM

Advisory Committee (G130)

18/2024 11:5!

Application for Admission to Candidacy for Doctoral Degrees (G162)
End. 1842024 11:58 PM

Approval Form for Doctoral Dissertation and Final Oral Examination (G164)
il A SOREOPA AT 55 P

Approval Form for Master's Thesis and Final Oral Examination (for MAL, MUPD, MHP, MLA) (G137)

21151202

Approval Form for Master's Thesis and Final Oral Examination (for MS and MA) (G140)

Doctoral Commencement Information (G120)
Ends: 1012/2 A

ETD Submission Approval (G129)

Excellence in Research Award (G107)

Ends: 11/16/2023 05:00 PM

Graduate Academic Probation Advisement (G131)
Program of Study (G138)

End 1/18/2024 11:58 PM

Request for Transfer Credit (G134)

Waiver Request (G104) P

For technical support, please contact gradit@uga.edu.

Version 8.67 | © 2023 The University of Georgia, Graduate School = 310 Herly Dr., Athens, GA 30602 - (706) 542-1739

G143

G162

G164

Privacy « Location

You may use the Service, the Site, and the information, writings, images and/or other works that you see, hear or otherwise experience on the Site (singly or collectively, the "Content”) solely for the University of Georgia

Graduate School purpose. No right, title or interest in any Content is transferred to you, whether as a resuit of downloading such Content or otherwise

Figure 4 - GradStatus Forms Page

2.1. Two tabs are available on the G104 Waiver Request page (Form and Submitted Requests)

(see the highlighted sections in Figure 5).
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Home Forms  Applicant 1 Manage 1

Waiver Reguests

Form| Submitted Requests

T = tdit Card Numbers, and/or other restricted information on the forms or any of the attached documents. Always redact sensitive content from the
dncuments hefure uuluadlng them. The dncumems that include sensitive information will be deleted without a notification. If there are any questions, please contact the Graduate School office.

This waiver form is for requesting the addition or removal of a waiver attribute for a student benefiting from assistantship and other wavers.
Instructions on how to include chartstrings.

Instructions on how to process a waiver policy exception.

Instructions on how to process a tuition waver request.

Attnbutes: Departmental Assistantship (DPAS), Graduate Fellowship/Health Insurance (GRFL)., Graduate School Assistantship (GSAS), Graduate Training Grant {non-GTRIP
Participant) (GRTG).

The Graduate Tuition Return Incentive Program (GTRIP) uses attributes Research Incentive Assistantship (RIAS). Research Training Grant (RIAT). Instructions for
GTRIP are available here.

Please enter the appropriate payroll account chartstring(s) that will be charged for the UGA subsidized portion of the Mandatory Student Health Insurance Plan for any qualified
graduate assistants that enroll in the plan. If designating more than one chartstring, please indicate the percentage to be charged to that account.

% Delete * At least one chartstring is required
| would like o] O o]
to Add Remaove Replace

t- Last, First Middle No dazhes allowed Oniy your deparment{z) are listed
* *
Mame UGA ID Department v
* *
Residency ¥ (Start) Term v

Please discuss with the faculty member or individual who will supervise this graduate assistant to determine the source of funding. If this graduate assistant will split their effort
among teaching, research. administration, use the waiver code that represents the majority of effort.

i |Help me zelect the comect attribute

* » | Assistantship *
Attribute Type

Will a percentage of this graduate assistant’s tuition be charged a sponsored project?

Percentage for chartstring to be charged per subsidy coverage. Total percentage for all specified chartstrings must be equal to 100%. If percentage value left blank, then 100% is used.
Normally, you would want to ensure that specified fiscal years include the selected start term. This is not a strict requirement.

Account  FY Fund Program Department Class  OprUnit Project BusUnit Act D Chartfield % Contact Person (if not you) 4 Add

* * * * * ;
553148 Employee name

Employee email address

Employee phone number

=+ New form Submit all requests

For technical support, please contact gradit@uga.edu.

Version 8.77 | ® 2023 The University of Georgia, Graduate School * 310 Herty Dr.,, Athens, GA 30602 + (706) 542-1739 Privacy * Location

You may use the Service, the Site, and the information, writings, images and/or other works that you see, hear or otherwise experience on the Site (=ingly or collectively, the "Content”) solely for the University of
Georgia Graduate School purpose. No right, title or interest in any Content is transferred to you, whether as a result of downloading such Content or otherwize.

Figure 5 — G104 Waiver Requests Page

2.1.1. By default, you will start on the ™ tab. Use this tab to enter tuition waiver
requests.

This page includes access to instructions for adding chartstrings, requesting policy waiver
exception requests, and a copy of this document.
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Form Tab

Entering Waiver Request Information

1.1.

1.2.
1.3.

1.4.

1.5.

Select the option for adding a tuition waiver, - to remove a tuition

waiver, and [ *<P¢ to change attribute types.

Fill in each text box with the student’s name and UGA ID.

Select the appropriate Department, Residency, Term, Attribute, and Assistantship Type
from the drop-down boxes on the form.

If the student is working on a sponsored project and teaching, enter the percentage of
time that will be spent on research.

During the Fall and Spring semesters, enter chartstring information.
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Home Forms Applicant ©  Manage 1

Waiver Requests

Form | Submitted Requests

DO NOT

document

Humbers, Credit Card Numbers. an

mants that nclude sensitive

ther restricted information o

This waiver form is for requesting the addition or removal of a warver attnbute for a student benefiting from assistantship and other wawvers
Instructions on how to include chartstrings.

Instructions on how to process a waiver policy exception

Instructions on how to process a tuition waiver request.

Attnibufes: Departmental Assistantship (DPAS), Graduate Fellowship/Health Insurance (GRFL), Graduate School Assistantship (GSAS), Graduate Training Grant {(non-GTRIP
Participant) (GRTG).

The Graduate Tuition Return Incentive Program (GTRIP) uses attributes Research Incentive Assistantship (RIAS). Research Training Grant (RIAT). Instructions for
GTRIP are available here

Please enter the appropriate payroll account chartstring(s) that will be charged for the LUGA subsidized portion of the Mandatory Student Health Insurance Plan for any qualified
graduate assistants that enroll in the plan. If designating more than one chartstring, please indicate the percentage to be charged to that account

x #
Add Remove
No dashes af Only your depanent:
* * *
* *
v — e
Please dizcuss with the facul or individual who will supervise this g sistant to determine the source of funding. If this graduate assistant will split their effort
among teaching, research, admi ion, use the waiver code that represents the majonty of effort
Help me selec
*

Will a parce is graduate assistant's harged a sponsored projact?
Percen string to be charged per subsidy coverage. Total percentage for all specified charisirings must be equalio 100%. if percentage value left blank, then 100% is used.

Normally, vou would want io ensure thal specified fiscal vears include the seleched star term. This is net  strict requirement

o Add

* E
553148 =

# New form Submit all requests

For technical suppan, please contac! gradt@uga edu
Version 8.77 | @ 2023 Tha University of Georgia, Graduate School * 310 Herly Dr, Athens, GA 30602 = (T06) 542-1738 Privacy * Lecation

You may use the Service, the Ste, and the information, writings, images andfor other works that you sée, hear or otherwise experience on the Site (Singhy or collectively, the "Content”) solely for the Universiy of
Georgia Graduate School purpose. No right, title or interest in any Content is transferred to you, whather as a result of downloading such Content or otherwize.

Figure 6 - Elements of the G104 Form Page
~ : 4

“S" If submitting a new waiver request, select “Add.” If you are trying to remove a previously
submitted and processed waiver, choose “Remove.” Users can now select “Replace” to change
a waiver code in one step rather than processing a removal transaction, then waiting, then
processing a new transaction. This will also eliminate the issue of students showing a balance
while waiver changes are being processed. See below for significant sections of the G104 tuition
waiver form.

1. Useful instructions are shown on the form. Please note that this section is updated as
we get more user feedback and questions.

10
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2. REQUIRED. Every attribute is either added, removed, or replaced. Please specify
what action must be performed on the requested waiver attribute record. It is
essential to set this parameter correctly per each record on the form.

3. REQUIRED. A student's name must follow the specified format (Last, First Middle;

note that a comma must separate the last and first name. The middle name is

optional). The student's name is validated against the Student Information System

(SIS). Therefore, the name must be official.

REQUIRED. UGA ID of a student must match the student’s UGA ID in SIS.

REQUIRED. Select the department to which you want to submit your request. For

most users, the department field will be pre-selected.

6. REQUIRED. For each waiver request, you must specify the student’s residency.
Options include Georgia Residency, Non-Georgia Resident, International, and
Undeclared.

7. REQUIRED. For each waiver request, a term must be specified.

8. REQUIRED. Please refer to the “how to include chartstrings” link for detailed

o H

information about each available attribute or use the Help Me icon, Y for a series
of questions to guide you in selecting the appropriate attribute type (see Figures 14
and 15).

9. REQUIRED. Enter the type of assistantship the student will have: Graduate
Assistant (GA), Graduate Laboratory Assistant (GLA), Graduate Research Assistant
(GRA), or Graduate Teaching Assistant (GTA). It is important to use the right type.

10. REQUIRED. For students whose assistantships are split between administration,
teaching, and research. This option allows the department to enter a percentage of
time that will be spent on research. See Figures 16 and 17 for an example.

11. REQUIRED. During the Fall and Spring semesters, chartstring information must be
specified.

' ¥ Y
® D, not use the Undeclared Residency option.

& If you need to update the Assistantship Type, you must remove the waiver and re-submit
with the correct type selected.

See Figure 7-9 for examples of a filled-in form.

11
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% Delete * At least one chartstring is required

| would like to |Add ® | Remove Ol Replace O|

Format: Last, First Middle No dashes allowed Only your department(s) are listed

* * *
Name Doe, Jane UGAID 123456789 Department Graduate School, Office of (GRAD) ~

* ) ) %
Residency Georgia Resident (R}~ (Start) Term 202308 - Fall 2023 v

Please discuss with the faculty member or individual who will supervise this graduate assistant fo determine the source of funding. If this graduate assistant will split their effort
among teaching, research, administration, use the waiver code that represents the majority of effort.

1 | Help me select the correct attribute

* *
DPAS ~ GA v

Attribute Assistaniship Type

Wil & percentage of this graduate assistant's tuition be charged a sponsored project?

Percentage for chartstring to be charged per subsidy coverage. Total percentage for all specified chartstrings must be equal to 100%. If percentage value left blank, then 100% is used.

Mormally, you would want to ensure that specified fiscal years include the selected start term. This is not a strict requirement.

Account  FY Fund Program Department  Class Oprunit  Project BusUnit ActID Chartfield % Contact Person (if not you) 4 Add
* * * #* *
553140 9999 99999 99999 99999399 99999 100 Employee Name
employee@uga.edu
(123) 456-7891

Figure 7 - Sample Add Request Filled-In Form

Please enter the appropriate payroll account chartstring(s) that will be charged for the UGA subsidized portion of the Mandatory Student Health Insurance Plan for any qualified
graduate assistants that enroll in the plan. If designating more than one chartstring, please indicate the percentage to be charged fo that account.

x Delele * At least one chartstring is required
| would like to |Add Ol Remove @ | Replace O
Last, First Middie No dashes allowed Only your department(s) are listed
* * *
Name Doe, Jane UGAID 123456789 Department Graduate School, Office of (GRAD) v
* *
Residaiicy Georgia Resident (R) v | g i) Tery 202308 - Fall 2023 v

Please discuss with the faculty member or individual who will supervise this graduate assistant to determine the source of funding. If this graduate assistant will split their effort
among teaching, research, administration, use the waiver code that represents the majority of effort.

1 |Help me select the correct attribute

* *
atiribute | PPAS | asistantship Type | ©A ¥

Will a percentage of this graduate assistant's tuition be charged a sponsored project?

« No chartstrings needed when either of the following options is true: a start term is Summer or this is a removal request.

=+ New form Submit all requests.

For technical support, please contact gradit@uga.edu.

Figure 8 - Remove Request Filled-In Form

12
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v o [ade O] remove O re

o Lingt, First Mioiie 1o (ashe s Biswed MY DU ORET) 3 40 BT
* - *
i 0arg, Ying - A1 eameny | BOMiGnmatcs, insttule of [BINF) w
- Ee °
s Nom Georgia Ressdent (N v | o voee H208 - Fall 203 o PSP, Pas w

Faease $esguss wilh the Eagully mpmbar of indnadual who will supereiss thg graduabe ass5tant o deferming the sourcg of lunding I this grachiale asssiant il §pst heir oo
AMOng Eaching, research, a0ministration, s thé waker cooe (hal represents the majonty of o

[T T ——.
Select froem thie following:
@ Students fuition will Be paid from 3 reseanch grant or sponsored project
) Student's fuftion will be paid from & fraining grant .
O Stodent i werking an 2 groousns felowsiip .
) None of the sbove.
CCE nere for mone Eviormation on hone 10 sekect e comecl waiver attvibube

Uitmately, departments are responsible for sekecting the cormect walhver attfbute. The wahver ¢ote shculd repretent the positicn that accounts for the majority of
the graduate assistant’s e, Based on your rsponies to the question above, it leoks like the best option 5

L] * *
L T - PVNOMDOOD) 24564 | posistaniship Type | 0090 ¥

Will & peredilage of this graduaie sskiants tuition be charged 3 sponsored project?
- 10 PES) el prrrentags of e greoats sepiEsars fuitionwill be charged to spomoned pao jects?

Paecentage for chanstring to be changed per sisbsady coverage. Total percentage for all specied charstrings must b equal 1o 100%. i parcentags value ket blank, then 100% is used
Hormally, you weould want to ensere that specibed Sscal years include the selected stan term. This is not & StAct requirsman

* * Erm T
553149 5924 EBM ;Jlﬂ 25509939 61823 RMNCOOOCO] T 34 564 18408 AR o0 i e

Fe hchinicnl Supeor, please contact orastSasa s

Figure 9 - Sample Replace Request Filled-In Form

+ New f . . .
1.6. Use S to add new rows to the form to allow entering multiple waiver requests

at one time. Another set of blocks should appear (see Figure 10).

13
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Flease enter the appropriate payroll account chartstring(s) that will be charged for the UGA subsidized portion of the Mandatory Student Health Insurance Plan for any qualified
graduate assistants that enroll in the plan. If designating more than one chartstring, please indicate the percentage to be charged to that account.

% Delete * At least one chartstring is required
| would like %] O (]
to Add Remove Replace

Fomat: Last, First Middle No dashes allowed Only your department(z) are listed
* * *

Name UGAID Department M
* *

Residency Y| (Start) Term a8

Please discuss with the faculty member or individual who will superaise this graduate assistant to determine the source of funding. If this graduate assistant will split their effort
among teaching, research, administration. use the waiver code that represents the majority of effort.
i | Help me zelect the comect attribute

" «| Assistantship b

Attribute

Will a percentage of this graduate assistant's tuition be charged a sponsored project?

Percentage for chartstring to be charged per subsidy coverage. Total percentage for all specified chartstrings must be equal to 100%. If percentage value left blank, then 100% is used.

Normally, you would want to ensure that specified fiscal years include the selected start term. This is not a strict requirement.

Account FY Fund Program Department Class OprUnit Project BusUnit Act ID Chartfield %o
* * * * *

553148

% Delete * At least one chartstring is required
| would like [e] (o] (8]
to Add Remove Replace

=t Last, First Middle No dashes silowed Only your department(s) are listed
* *
Mame UGA ID Department N
* *

(Start) Term

Please discuss with the faculty member or individual who will supervise this graduate assistant to determine the source of funding. If this graduate assistant will split their effort
among teaching, research, administration, use the waiver code that represents the majority of effort.

i |Help me zelect the comect attribute

" Assistantship )

Attribute

Will a percentage of this graduate assistant's tuition be charged a sponsored project?

Percentage for chartstring to be charged per subsidy coverage. Total percentage for all specified chartstrings must be equal to 100%. If percentage value left blank, then 100% is used.
Normally, you would want to ensure that specified fiscal years include the selected start term. This is not a strict requirement.

Account | FY Fund Program Department Class CprUnit Project BusUnit Act D Chartfield % Contact Person i

¥ & o &

553148

=+ New form Submit all requests

For technical support, please contact gradit@uga.edu.

Figure 10 - G104 Form with Multiple Submissions

x Delete
B button.

1.6.1.If you need to remove any created rows, use the
Y'Y
a you have a blank or incomplete row, you won’t be able to submit the form. All fields and
all rows of the form must be filled in.

14
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o During the Fall and Spring semesters, departments must enter chartstring information
that will be charged for the UGA subsidized portion of the Mandatory Student Health Insurance
Plan for any qualified graduate assistants that enroll in the plan. During the Summer, this
option will not be available. See Figure 13 for an example of what the G104 Form looks like for a
Summer tuition waiver request. Notice that the chartstring section is not available.

Starting Summer 2024, users will see a new section when they enter a summer DPAS or RIAS
waiver request. This section will prompt you to enter summer eligibility information on the
tuition waiver request.

1. Select the Summer Eligibility condition that applies to the student’s situation. See the
Instructions on how to select a summer eligibility condition for a waiver request link at
the top of the G104 form for a description of each of the summer eligibility conditions.

Y ’

“S" When choosing “Summer Semester” as the Summer Eligibility Condition,
you will need to select the Assistantship Start and End Dates for the assistantship
from the calendar menu that will appear in those fields.

2. Answer the, “Will a percentage of this graduate assistant’s tuition be charged a
sponsored project?” question.

3. Review your responses and submit.

x *

|"Em @lRemnve O | repizce O

Last, First Middle No dashes allowed Oniy your department(s) are listed
* * *
* * .
v 202305 - Summer 2023 v

Please discuss with the faculty member or individual who will supervise this graduate assistant to determine the source of funding. If this graduate assistant will split their effort
among teaching, research, administration, use the waiver code that represents the majority of effort
i. Help me select the correct attribute

*

&
DPAS  v| aci _ v

Selection of the above Attribute for a summer term Add or Repiace requires selection of a Summer Eli
requires addition of Assistantship Start Date and Assistaniship End Date values

flity Condition from the list below. Selection of Summer Semester also

*
Summer Semester v

Will a percentage of this graduate assistant's tuition be charged a sponsored project?

Fortechnical support, please contact gradit@uga.edu

Figure 11 - Sample Summer DPAS Submission Request

Figure 12 shows the Waiver Request (G104) view for a student with a summer DPAS waiver.
Notice the summer eligibility condition, assistantship start, and end date information is visible.

15
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Waiver Request (G104)
Gonfimation Gode Date/Time Versionz Submitter
g10420240325ab830da2a6001c78ddfb 3/26/2024 2:42:01 PM 1
Submizzion Period Department [if uzed) Hsz Parent Submizzion? Acsdemic Yesr
1/1/2015 - 12/31/2031 « #33 4-H & Youth CES No
Person [on thiz submizzion) duate Coordinath ) (bazed on di riment) duate Coordinath i ) (based on d rimenit)
H IN _| | |
Name = _| UGAID = | Life Span  202305-202305 Attachments (0)
No attachm fio
4-H & Youth CES DPAS
Georgia Resident (R) AY 2022-23 7007
Status  Pending InfOut State?  In-State Asst Type GA
Tesk  Add
y
Summer Semester Start Date  5/8/2024 End Date 7/25/2024
Chartstrings
No chartstrings found.
Progress
Submit > = Attribute = Exemption = Complete
312512024
242 FM
by

Frank Rolinson

Figure 12 - Summer G104 Waiver Request View

% Delete * At least one chartstring is required
1 would like to |Add ® | Remove O |Replace O
Formst: Last, First Middle No dashes allowed Only your department(s) are listed
* * *
Name UGA ID Department *
* *
Residency ¥ | (Start) Term 202300, SUTMEE 2023

Please discuss with the faculty member or individual who will supervise this graduate assistant to determine the source of funding. If this graduate assistant will split their effort
among teaching, research, administration, use the waiver code that represents the majority of effort.

i |Help me select the correct attribute

*
Attribute | DPAS Assistantship Type

Selection of the above Attribute for a summer term Add or Replace requires selection of a Summer Eligibility Condition from the list below. Selection of Summer Semester also
requires addition of Assistantship Start Date and Assistantship End Date values.

* *

[*
Summer Eligibility Condition | Summe, Semesler bt Assistantship Start Date Assistantship End Date

Will a percentage of this graduate assistant's tuition be charged a sponsored project?

ﬁ = No chartstrings needed when one of the fol
=+ New form Submit all requests

For technical support, please contact graditi@uga.edu

Figure 13 - Sample Summer Waiver Request Form

wing options is true: a start term is Summer, an atfribute is CVAS, or this is a removal request

16
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Please discuss with the faculty member or individual who will supervise this graduate assistant to determine the source of funding. If this graduate assistant will split their effort
among teaching, research, administration, use the waiver code that represents the majority of effort

i
Select from the following:
Q Student's tuition will be paid from a research grant or sponsored project.

help

(O Student's tuition will be paid from a training grant .
O Student is working on a graduate fellowship .

Q None of the above.
Click here for more information on how to select the correct waiver attribute.
Ultimately, departments are responsible for selecting the correct waiver attribute. The waiver code should represent the position that accounts for the majority of
the graduate assistant's time. Based on your responses to the question above, it looks like the best option is:

*

*
Attribute | Assistantship Type v
Figure 14 - Help Me Section for Selecting the Correct Attribute Type
~ L ,
b4 ~ . . . . .
<= The attribute and assistantship types are automatically populated when selecting an

option from the Help Me section. **Departments are responsible for selecting the
correct waiver attribute. The waiver code should represent the position that
accounts for the majority of the graduate assistant's time.**

mine the source of funding If this graduate assistant will spl

Cuss with the facully me

® Student’s tuition will be paid from a research grant or sponsored project.

M

) Student’s tuition will be paid from a training grant

Nt Is working on a graduate fellowship

L0.Dou g selecl Ihe £ e attnbute

sible for selecting the correct walver attribute. The walver code should represent the position that accounts for the majority of

Ultimately, departments are, re
the graduate assistant's I“ﬁ On your responses 1o the question above, it looks like the best option is:
* * .
RIAS v RMNOX000123456A RA v

Figure 15 - Sample of the Help Me Select Options

Will a percentage of this graduate assistant's tuition be charged a sponsored project?

te assistant’s tuition will be charged fo sponsored projects?

(IF YES): What percentage of the graduat

Sponsored % ) ots: £ time out o

Figure 16 - Sponsored Project Percentage Section

@
G
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Please enter the appropriate payroll account chartstring(s) that will be charged for the UGA subsidized portion of the Mandatory Student Health Insurance Plan for any qualified
graduate assistants that enroll in the plan. If designating more than one chartstring, please indicate the percentage to be charged to that account

% Delete * Al least one chartstring is required

1 would like to |Add Ol Remove O |Replace @

Formst: Last, First Middie Mo dashes allowed Only your department(’s) are listed

* * *
RS Doe, Jane ~a 123456769 Denartment 4-H & Youth CES v
lame UGAID Department

W X * *
Residency Georgia Resident (R) ¥ (Start) Term 202308 - Fall 2023 ¥ | current Attribute DPAS v

Please discuss with the faculty member or individual who will supervise this graduate assistant to determine the source of funding. If this graduate assistant will split their effort
among teaching, research, administration, use the waiver code that represents the majority of effort.

t help
Select from the following:
@ Student’s tuition will be paid from a research grant or sponsored project.
O Student’s tuition will be paid from a training grant .
(O Student is working on a graduate fellowship .
O None of the above.
Click here for more information on how to select the correct waiver aftribute.

Ultimately, departments are responsible for selecting the correct waiver attribute. The waiver code should represent the position that accounts for the majority of
the graduate assistant's time. Based on your responses to the question above, it looks like the best option is:

* * ’ *
lew Attribute RIAS ~| project ID RMNOX000123456A GRA ~

Assistantship Type
Will 2 percentage of this graduate assistant's tuition be charged & sponsored project?

(IF YES): What percentage of the graduate assistant’s tuition will be charged to sponsored projects?

*
No O Sponsored % 80 ote: Enter the perce e out of 100%. For example, if 5 hours out of 20 tots! hours scheduled sre research, select 25%

Percentage for chartstring to be charged per subsidy coverage. Total percentage for all specified chartstrings must be equal to 100%. If percentage value left blank, then 100% is used.
Normally, you would want to ensure that specified fiscal years include the selected start term. This is not a strict requirement.

Account  FY Fund Program Department Class Oprunit ' Project BusUnit ActID Chartfield % Contact Person + Add

* * * * *
553140 2024 11111 22222 99999999 33333 180 Employee
employee@uga.edu

(123) 456-7890

=+ New form Submit all requests

For technical support, please contact gradit@uga.edu

Figure 17 - Sample Percentage Time Waiver Request

Submitting an Initial G104 Request

-
1. Once you complete all your changes and are ready to submit, click .
1.1. Once the request is successfully processed, the system will display a notification
in a green popup.

Last, First. A new waiver request has been successfully submitted.

Figure 18 - Successful Submission Confirmation Message

& It is possible to get a red popup indicating an error message. The system does a lot of
validation and business rule checks before a waiver request is saved. There are several different
error messages that you might receive (see Figures 19 — 23). Most error messages should be easy
to understand and to fix by correcting the data on the form. Please contact the Graduate School
Business Office regarding any error you get during your submission process that you cannot
resolve.
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At least one chartstring must be specified.

Figure 19 - Chartstring Error

Student name does not maich the name found in the Student Information System.

Figure 20 - Student Name Error

RIAS requires valid and enabled ProjectiD but PROJXY000111111 invalid or disabled.

Figure 21 - Invalid ProjectID Error

The Currenl Aftnbute Tield must be provided for Replacs submissions  Submission nol processed .

B Deiede ® a) st one chartstr ng is nequined

1 s ke 100 [le O[Faemme Dl&-;y.m @l
H e Laet Firpl Rbciche Ne e alioees Dy joar primentin) gew Gy
5._."_,_ *:-:smg ¥ing UGA L * 8y Denariment ‘Bmmrmanu_ nsttule of (BEEF) -

* b Georgia Resident (N *a0za0e-FaI 2 v

ReSanty Slaet) Term

;Plearsems-:us;mmemungmmemrmnnmmmmmsewrsqrmwmwlhodelt:rrrr-alhe souncE of funding Il this graduabe assistant will spal thir effort
| aTOng itaching, rescarch, adminsiralion. usc B wakier Coc that represents Mhe magorty of o
§ | hwip me pedect Fw correct aSntute

-
RIAS RMNCOO0001Z 34568 sciantship Type | P ¥

+ Werw Aftrisube Progeci ID

Wil & percentage of this graduate assstant'shuliion be charged a sponsored praject?
|

| Percenage for chansinng to be chasged por subsady cowage Total percentage for all specied chartstrngs must be equal to 100% ¥ percentage vaiue lefl blank, twn 100% is used
Elh'.-run,-_ you woulkd want b ensue that specilied Ascal years include the selected sian tem. The 15 not & S06Ct reguBment

tAccount  FY Fund rogram  Department | Class Oprind  Progect Buslind  ACtID  Charifeid

+ Asd

§ * * * * *
© 553148 JOZ4  2O08 12188 2re05ar) G123 EANINDDD0L23456A 18488  ABR 1

+ Mew form

Figure 22 - Replace Waiver Request Error for Blank Current Attribute
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Your saver Replace reguest (Remove followed By Aod) has returned th: Folowing resutis) beiow

Because the Add waiver submission retumed ermor, the associated Remove submission has NOT been completed, Please address the Acd error and try
submitting your Replace submission again. .

Agd walver submission relurned ermon

Chartstring percentage values musl total o 100%.

98 Doy * Aj beasl one charisinin Pyl
= |} |.ﬂd¢ DHHM Dlh:--.:--r.;- @1
& LAt Farst banie a2 MRS B e e P
- " *
ik Wang, Ying nil 87 Lemmy erarimany | BRnMommatics, insstute of [BINF) -
W W w
[ MNon Georgie Resident (H < h i Furn 20308 - Fadll 2023 e onrid CiPAS -

© Preacse disuss with the adully member of Sdivicual whe will Supervise Mis graduale assesiant 10 determins the source of funding. 1 This gracuale asssiant il spil their eSon
among lealhiry), research, adminsirabion. use e waver cooe that represents. (he majorty of oot

i | ek mn gt P
Salect from the following:
@ Student's fuition will be paid from a research grant or spansored project.
O Students fuitian will be paid from 8 ralning grant
O Stuaent i werking on 3 graduate fefowsivg
) None of the above.

Click Pene fof mode niormalon of Now b Selecl e cofmecl waher alnbune

URtimately, depariments are responsible for selecting the cormect waiver attribute. The wanhrer code showld represent the position that atcounts for the majonity of
th graduite SLEEANS tind. Bided of your redponded to the Jueition abave, it loki like the best optien i

TRIAS v poup  RHMONDOODIZIASEA L. o “GRA

\Will 3 percentage of this graduale assstants tuition be charged a sponsored project?

- 1 VET) Wad percenispe of e graciale azmziaafs fTbn wmmm Wm'
Vs @ [ ™ O] reseacnss | % il e T Mt i

. & BN o g F ki PAE, BRlRCT SN r

Fercantage for chanstring to be chasged per subsidy coverage. Total percentegs for ol specified chartsinngs must be equal bo 100%. I peecentage value lelt biank, then 100% ks used
Hormally, you would want to ensus that speciied scal years inciude the selected stan teem. This is not & SIRCT Reguinesnan

Errsiin artheid . Contadd F L)

* * * * * . s R
S53140 o4 D03 12104 999599999 E182% FMNINODD01234564 18480 ADA 90 e

Figure 23 - Example of an Add Portion Error of a Replace Request

Graduate Tuition Return Incentive Program (GTRIP) Waivers

The G104 form changes slightly when entering a GTRIP Waiver (see Figure 24).
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Please enter the appropriate payroll account chartstring(s) that will be charged for the UGA subsidized portion of the Mandatory Student Health Insurance Plan for any qualified
graduate assistants that enroll in the plan. If designating more than one chartstring, please indicate the percentage to be charged to that account

* At le e e e

e to \Auu @lRemove O|Replace O

Format: Last, First Middie No dashes aliowed Only your department(s) are listed
* * *
- Doe, Jane GA ID 123456789 Menariment | Graduate School, Office of (GRAD) v
% i *
Decidenc Georgia Resident (R) | sa s Tarm 202308 - Fall 2023 -

Please discuss with the faculty member or individual who will supervise this graduate assistant to determine the source of funding. If this graduate assistant will split their effort
among teaching, research, administration, use the waiver code that represents the majority of effort.

i|re the correct att

* *
n . TRIAS v 5 o RMNOX000123456A ecictantehn Tune | GRA v
Will a percentage of this graduate assistant's tuition be charged a sponsored project?

* (IF YES): What percentage of the graduate assistant’s tuition will be charged to sponsored projects?

Sponsored % 100 ofe: Enter the percent time out of 100%. For example, if 5 hours out of 20 total hours scheduled are research, select 25%

Percentage for chartstring to be charged per subsidy coverage. Total percentage for all specified chartstrings must be equal to 100%. If percentage value left blank, then 100% is used
MNormally, you would want to ensure that specified fiscal years include the selected start term. This is not a strict requirement.
F Fun Program Department Class Oprunit  Project BusUnit ActID Chartfie % Contact Person (if not yo + Add

* * * * * Employes
553148 2024 10008 20000 99999999 33333 RMNOX@008123456A 44444 | AGO 100

employee@uga.edu
[123) 456-7890

+ New form Submit all requests

For technical support, please contact gradit@uga.edu.

Figure 24 - Sample GTRIP Waiver Request

1. Besides the usual entries (e.g., Name, UGA ID, etc.), you must enter the Project ID of the
sponsored project. If the student has teaching and research duties, fill in the percentage
of research effort on sponsored projects section of the form. See Figures 15 and 16 for
tips for filling in this section and Figure 17 for an example of a filled-in form.

\'l

"< If you receive an error message that states, “RIAS or RIAT requires valid and enabled
Project ID but Project ID invalid or disable,” contact the Graduate School Business Office (see
Figure 21).

Reviewing & Tracking Requests

Submitted Requests Tab

Submitted Requests . . .
On , you can monitor all previously submitted requests for your department.

The system allows searching for specific students by UGA ID, Name, Term, Attribute, or All Tasks
(Add or Remove).
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MY Grad Status Session- 5956 » UGA ID- @ Reveal
' Graduate School

w UNIVERSITY OF GEORGIA  gents  yysubmissions  Approvals & User

Home Forms Applicant 1 Manage 3

Waiver Requests

Form  Submitted Requests

Below is the list of all latest active waiver requests of your department (Graduate School, Office of) (i any).

All requests below have required chartstrings.

s 019

[beaD | name AllTerms  ~ || All Atiibutes || All Tasks I G |
Name Aftribute and Asst

UGA ID Life Span Type Task Submitted Status Policy Waiver &

Lastname, Firstname DPAS Remove 2/14/2019 435119 PM  Completed = &Related §Chartsirings MAdd Policy Waiver

812345679 201902-201902

Figure 25 - Submitted Requests Tab

The following sections will detail important areas of the Submitted Requests section.

0 The detail section of the Submitted Requests tab may look different if the student has a
research percentage amount on a DPAS (see Figure 30).

Request Details

To view details on a specific request, click on the button. See below for significant sections
of the detailed view.
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Waiver Request (G104) =]

Confirmation Code Date/Time Versions Submitter

g104202307143d3b8e2456240cfa42cd 7/14/2023 1:38:46 PM Requester F Name (email@uga.edu)

Subrnission Period Department (if used) Has Paren! Submission? Academic Year

1/1/2015 - 12/31/2031 - #33 Graduale School, Office of (GRAD)

Person (on this submission) Graduate Coordinator(s) (based on department Graduate Coordin.

sistant{s) (based on department)

Last Name, Student

Last name, First name A 81234567 > 202308-202402
Graduate School, Office of Attnibute  GSAS
Resid Georgia Resident (R) 1Y 2023-24 Exemplior 7006 7012
o tatus Completed it Ste In-State Asst Type GRA
asx  Add

553140 2024 12345 24681 11112222 36912 100.000

X ¢ . Pending * % Requestor Name =2 Fuga edu L. 706-1. Va
- d.opm e 0 B o
Submit > Batch > Aftribute Exemption > Complete
71472023 7/14/2023 711412023 7712023 7117/2023
1:38 PM 4:05 PM 4:05 PM 10:00 PM 10:00 PM
Requester F Name Batcher F Name Registrar SYSTEM

GRADSTATUS USER

Figure 26 - Elements of the Detailed View of Waiver Request

1. This section displays the current status of the record. See below a lists the possible
statuses and their meaning.
a. Completed - The request has been processed successfully and is complete.
b. Pending - This status is assigned when a waiver request is initially submitted.
c. Attribute Processed - This status is assigned when the Registrar’s Office has
entered the requested attribute.
d. Exemption Processed - This status is assigned when the Graduate School
office has entered a waiver exemption.

2. This field displays the submission date/time and the requester’s name.

3. The “Batch” field is populated when the record is sent to the Registrar’s Office for
processing.

4. The “Attribute” field is populated when the Registrar’s Office processes the record
by adding/removing a requested waiver attribute and the Graduate School validates
the result.

5. The “Exemption” field is populated when a corresponding exemption code is
updated for the requested waiver attribute. The Graduate School Business Office
performs this action.

6. The “Complete” field is populated when the waiver has been successfully processed.

Related Waiver Requests

& Felated
To view related information about a specific request, click on the button. The Related
Waiver Requests window opens and displays other waivers the student has had with the option
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to see more detailed information through the button.

Related Waiver Requests (only for your departmenl(s)) (=]

81234567 » Lastname, Firstname

Aftribute Life Span Asst Type Task Submitted Status Found: 1
GSAS  202308-202402 GA Add 8/10/2023 10:17:14 AM Completed = Lafest
Figure 27 - Related Waiver Requests View
hart=trings

o

To view chartstring information about a specific request, click on . The Waiver
Request Chartstring window opens and displays detailed chartstring information. Users can
modify chartstring details on this screen.

Waiver Request Chartstrings (=]

Name Lastname, Firstname UGAID 81234567 Department Graduate School, Office of (GRAD)
Residency Georgia Resident (R) Start Term 202308-202402 Attribute GSAS
Task Add Status Completed Asst Type GRA

At least one chartstring is required.
Percentage for chartstring to be charged per subsidy coverage. Total percentage for all specified chartstrings must be equal to 100%. If percentage value left blank, then 100% is used.

Normally, you would want to ensure that specified fiscal years include the selected start term. This is not a strict requirement.

Account FY Fund Program Department Class OprUnit Project BusUnit ActID Chartfield % Contact Person (if not you) + Add
* i 5 * * Requestor Name -
553140 2024 12345 24681 00000000 99999 100.000
email@uga.edu
706-123-3456] o~
Make sure your chartstrings are valid. It is critical that this information is correct and up to date.

Figure 28 - Chartstring View

Policy Waiver Request

. 24 dd Policy Waiver . . . .
Click on the ; button to view and request an exception to the tuition policy. The
Policy Waivers window opens and displays the tuition waiver policy exemption form.
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Policy Waivers (=]

Lastname, Firstname A ID 81234567 Graduate School, Office of (GRAD)
R Georgia Resident (R) tart T 202308-202402 Attribute GSAS
Add ta Completed Asst GA

To be eligible for a tuition waiver, graduate students on assistantship must be appointed for 13.3 - 20 hours per week, be registered for 12 graduate credit hours and be on assistantship from
the first day until the last day of each semester. However, exemptions 1o this policy can be requested from the Dean of the Graduate School. One such exemption is for graduate assistants
who meet the requirements for graduation prior to the end of the semester.

By checking the box below, the department confirms through justification and/or supporting documents that the student will meet all requirements for graduation prior to the end of the current

semester or wish to separate from the University of Georgia early. As a result, the tuition waiver code will remain in effect for the current semester and the student will be charged only the
reduced tuition of $25

Policy Waiver Supporting Documents(s) B | Muitiole Aliowe Choose files.

Figure 29 - Policy Waiver Request View

1. Read the Policy Waivers terms. If you agree to the term, select the " checkbox.

*
Completion Date mm/daryyyy

2. Enter the student’s degree completion date in the field.
3. Enter the detailed justification for why the student needs an exception to the tuition

Justification

waiver policy in the text box.

Policy Waiver Supporting Documents(s) & |Mu

4. Attach any supporting documentation in the

box.

5. When you're done, click
0 The policy waiver form can only be submitted by the person who requested the tuition
waiver for the student.
Research Percentage Update

Effective Spring 2024, users can change the research percentage assigned to DPAS waivers
without sending a waiver code to the Registrar’s Office.

The change will permit departmental users to change the research percentage for existing DPAS
waivers from a zero to a non-zero amount or vice versa, non-zero to zero.

25



GradStatus: Waiver Request System

r‘1 GradStatus LOCAL Session: 53:48 » UGA ID: & Reveal = & Dashboarc

Graduate School

WY UNIVERSITYOF GEORGIA | cienis  nysubmissions Nominstions Nomination Reviews  Approvals aussr

Home Fcrm’ Applicant v Counselor v Manage 1 Departments 3 HR3y ..

Waiver Requests

Form  Submitted Requests
Below is the list of all latest active waiver requests of your department(s) (if any).

Chemical, Materials and = All requests below have required chartstrings.
Biomedical Engineering

School of| || UGAID Name AllTerms v | All Attributes v || All Tasks  + 50 a

Electrical and Computer oo Attribute and Asst Palicy

Engineering. School of | e 1y Life Span Type Task  Submitted Status  Waiver &0

Engineering. College of — Andrew,  DPAS GTA Add  7/19/202202236PM  Completed = || @Related | § Chartsrings | WA Policy Waiver

. English Michael 202308-202402 Research Percentage .
8 5
Environmental, Civil .
Agricultural ang Andrew, DPAS GRA Remove 1/18/2024 10:20:51 AM Pending = ERelsted| $ Charswings | WWAdd Policy Waiver [ #
Mechanical Engineering M""ha_e' _ 202308-202402
School of 8 ’
ood Science ang | Andrew, RIAS GRA Add 118/2024 10:20:54 AM  Pending = BRelsted| $ Chartswings | PwAdd Policy Waiver [
Michael 202308202308
Technology i
81 _ By
Graduate School, Office of

Archer, DPAS GTA Add 2/23(2024 10:27:55 AM  Pending = BRelsted | $ Chartsrings | add Policy Waiver [

Plant Breeding, Gen Bailey 202308-202402 Research Percentage

Geno, Institute of

o i
Archer, DPAS Remove 7//2019 7-47:41PM  Completed =| @ Relsted || §Chartstrings | WAdd Policy Waiver

Figure 30 - Submitted Requests: Research Percentage View

\ll

“S" Users can edit the research percentage amount for DPAS waivers where the Task is set to
Add. These are the only waiver types that will display the Edit Research Percentage icon,

Research Percentage , beneath the Details icon, , as shown by circle (4) in Figure 30.

Waiver Request Research Percentages View

When the user clicks the Research Percentage button, Research Percentage , the Waiver Request

Research Percentages dialog box opens in a popup box (see Figure 31). There are three sections
to the Waiver Request Research Percentages dialog box:

1. Displays the general submission information about the waiver.

Shows more detailed G104 submission information.

3. Presents the research percentage edit controls and will display any existing research
percentage history.

o
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Waiver Request Research Percentages =}
Gonfimation Code Date/Time Versions Submitter
g1042024022387abms 1 2/23/2024 10:27:55 AM 1 Three Third (ir16163@ugs.2du
Submigsion Period Dieparime: Has Parent Submission? Aca ear
1/1/2015 - 12/31/2031 « #33 English o
Perzon fon this submizsion sduste n Graduste G stor Assistant(s) (bssed on deparime
Name 817 2 English (ENGL)
Residency International Student (1) 202308-202402 DPAS
Task Add Status Pending Type GTA
Select the Term below you would like to change the Research Percentage for, they the percentage and remember to Save. Please note that if adding the first non-zero percentage, you will also need to
enter avalid (and active) Project Id to allocate the research to.
202308 - Fall 2023 | _ *
Term Rese; Project Id

Save

Figure 31 - Edit Research Percentage Popup Dialogue Box

o Figure 31 shows a record without an existing research percentage value for the
submission. No historical records are displayed.

Figure 32 shows the research percentage view, Waiver Request Research Percentages, for a
record with a history of changes in research percentage values. It shows an exaggerated history
of research percentage value changes entered for the two relevant terms, Fall 2023 (202308)
and Spring 2024 (202402).
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Waiver Request Research Percentages =}
Confimation Code D= e Versions Submitter
g1042¢ u [ | Pl e 2/9/2024 3:54:04 PM
Submizzion Period Department (if used) Hsz Parent Submizsion? Academic Yesr
1/1/2015 - 12/31/2031 + #J} Plant Breeding, Gen, Geno, Institufe of (PBGG) )
Percon (on this submission) Graduate Coordinatorfs) (based on depariment) Graduate € fe) fbased on departme:
Name UGAID 8 o) Department Plant Breeding, Gen, Geno, Institute of (PBEGG)
Residency Non Georgia Resident (N) Start Term 202308-202402 Aftribute DPAS
Task Add Status Pending Asst Type GA

Select the Term below you would like to change the Research Percentage for, then enter the percentage and remember to Save. Please note that if adding the first non-zero percentage, you will also need to
enter a valid (and active) Project Id to allocate the research to.

202308 - Fall 2023 - .
Term Research %

Save

Research Percentages history for G104 Waiver Requests from Current to Previous values (if any) for each term.

Term % ed At Created By

202308 0% 2/21/2024 2:54:17 PM Frank Rolinson Current

202308 25% 2/21/2024 2:53:49 PM Frank Rolinson Previous
202308 0% 2/20/2024 3:46:20 PM Frank Rolinson Previous
202308 25% 2/20/2024 3:46:02 PM Frank Rolinson Previous
202308 0% 2/20/2024 3:35:23 PM Frank Rolinson Previous
202308 45% 2/20/2024 3:34:25 PM Frank Rolinson Previous
202308 0% 2/20/2024 3:27:59 PM Frank Rolinson Previous
202308 25% 2/20/2024 10:12:17 AM Frank Rolinson Previous
202308 0% 2/20/2024 10:08:43 AM Frank Rolinson Previous
202308 55% 2/20/2024 8:58:58 AM Frank Rolinson Previous
202308 0% 2/20/2024 8:57:53 AM Frank Rolinson Previous
202308 55% 2/20/2024 7:4524 AM Frank Rolinson Previous
202308 65% 2/20/2024 7:45:15 AM Frank Rolinson Previous
202308 0% 2/1972024 4:44:12 PM Frank Rolinson Previous
202308 65% 2/19/2024 4:43:57 PM Frank Rolinson Previous
202308 0% 201972024 4:37:49 PM Frank Rolinson Previous
202308 60% 2/19/2024 4:37:34 PM Frank Rolinson Previous
202308 0% 201972024 2:42:04 PM Frank Rolinson Previous
202308 75% 2/9/2024 3:54:04 PM Frank Rolinson Previous
202402 0% 2/13r2024 9:05:57 AM Frank Rolinson Current

202402 75% 2/9/2024 3:54:04 PM Frank Rolinson Previous

Figure 32 - Research Percentage History View

The history is displayed in order of the most current value (1) to the oldest value for the first
term, 202308, followed by the current value (2) to the oldest value for the second term, 202402,
but only if there is a second term.

Editing Research Percentages Amount

To add the new research percentage value, select the appropriate term from the dropdown box
(1) shown in Figure 33. Then, enter a proper percentage value in the Research % box (2)
before clicking the Save button (4).
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Waiver Request Research Percentages a8
Gonfimation Gode DaterTime Versions Submitter
g104202 =" | L C 7/19/2023 9:22:36 PM
Submission Pericd Depariment {if used) Has Parent Submission? Academic Year
1/1/2015 - 12/31/2031 - #33 English (ENGL)
Ferzon fon this submizsion) Graduate Coordinator(s) (besed on deparment] Graduate Coordinator A f2) (bazed on de
Name UGAID 8 Department English (ENGL)
Residency International Student (1} Start Term 202308-202402 Attribute DPAS
Task Add Status Completed Asst Type GTA
Select the Term below you would like to change the Rese ge for, then enter the percentage and remember to Save. Please note that if adding the first non-zero percentage. you will also need to

enter a valid (and active) Project Id to allocate the research

202308 - Fall 2023 _

Term Research % Project Id

202308 - Fall 2023

N Save
202402 - Spring 2024
Research Percentages mswory rororres vrawer reeguests ormeorent to previous values (if any) for each term.
Term % Created At Created By Action Taken Action Completed
202308 65% 2/26/2024 9:02:07 AM Frank Rolinson Smartsheet row inserted. 2/26/2024 9:02:08 AM Current

Figure 33 - Research Percentage Edit View

0 If any research percentage values have previously been submitted through this edit dialog
or with the original waiver submission, the sponsoring Project Id (3) will be displayed, as
shown above.

& An existing sponsoring Project Id cannot be edited.

Waiver Request Research Percentages 1=}
Confimation Code Date/Time Versions Submitter
1042024022305 =0 2/23/2024 10:27:55 AM 1 Three Third (irie e
Submission Period Depariment (if used) Has Parent Submission? Academic Year
1/1/2015 - 12/31/2031 - #33 English (ENGL)
Ferson (on thiz submission) Graduate Coordinators) (based on deparment) Graduate Coordinator Assistant(s) (based on deparment)

Name UGA D 81 4 Department English (ENGL)

Residency International Student (1) Start Term 202308-202402 Attribute DPAS

Task Add Status Pending Asst Type GTA

Select the Term below you would like to change the Research Percentage for, then enter the percentage and remember to Save. Please note that if adding the first non-zero percentage, you will also need to

enter a valid (and active) Project Id to allocate the research ta.

202308 - Fall 2023 v *
Term Research % Project Id
Save

Figure 34 - Blank Research Percentage View

If no previous research percentages have been added, the Project Id field will be a blank input
box (1), as shown in Figure 34, that must be populated with a valid (and active) Project Id before
saving.

o Research Percentage values will also be displayed in the Waiver Request (G104) view, as
shown in Figure 35.
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Waiver Request (G104) =

Date/Time Versionz

2/23/2024 8:54:32 AM 1

Confimation Code

g104200m 0=

Submitter
Three Third

{fr16163@ugs.edu)

ol F T | &

Submizzion Period Depsriment (if uzed) Hsz Parent Submizzion? Acsdemic Yesr

Research Percentages history fol

r G104 Waiver Requests from current to previous valuss (if any)

1/1/2015 - 12/31/2031 « #33 Chemical, Materials and Biomedical Engineering, School of No
(CMBE)
Perzon [on thiz submizsion) Graduste Coordinatonz) (based on depsrment) duste Coordinat: ) (bazed on di riment)
N . H N | = [ =
| |
H DN Em
| |
Name  nme — UGA D 8™ ™sapme Life Span  202308-202402 Attachments (0)
No attachments found.
Department  Chemical, Materials and Biomedical Engineering, School of Aftribute DPAS
Residency Georgia Resident (R) AY 2023-24 Exemptions |7007 | 7012
Status  Pending InfOut State? In-State Asst Type GA
Task Add GTRIP Project/D Rm=m =

for each term.

Term % Created At Created By
202308 25%  2/23/2024 10:02:24 AM Three Third Current
202308 45%  2/23/2024 9:40:59 AM Three Third % Previous
202402 55%  2/23/2024 9:51:06 AM Three Third Current
202402 0% 2/23/2024 9:29:46 AM Frank Rolinson Previous
202402 35%  2/23/2024 9:11:01 AM Frank Rolinson Previous
Chartstrings
Account FY  Fund Program Department Class OprUnit Project ID BusUnit Activity Chartfield %

553140 2024 10500 11100 19610910 11800 100.000

Exported: Not yet » Status: Pending + Contact: & Three Third &5 fr16163@uaa.edu - Chartstring Validated: » 2/23/2024 §:54 AM
Progress
Submit
212312024
8:54 AM
by

Three Third

= Attribute = Exemption

Complete

Figure 35 - Research Percentage G104 View
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Submitted Research Percentage 55 exceeds the maximum allowed 50.
Please submit a Replace waiver from DPAS to RIAS/RIAT instead.
Research Percentage not saved.

Waiver Request Kesearch Fercenlfages

Confimation Code Dste/Time Verszions Submitter

g10420e iy T D) 7/19/2023 §:22-36 PM ' | -

Submizzion Penod Department (if uzed) Hsz Parent Submizzion? Acsdemic Yesr

171/2015 - 12/31/2031 + #33 English (ENGL)

Perzon (on this submizsion) Graduate Coordinatons) (based on department) Graduate Coordir i (based on /]
Name = = UGAID 81— Department English (ENGL)
Residency International Student (1) Start Term 202308-202402 Aftribute DPAS
Task Add Status Completed Asst Type GTA

Select the Term below you would like to change the Research Percentage for, then enter the percentage and remember to Save. Please note that if adding the first non-zero percentage, you will also need to
enter a valid (and active) Project Id to allocate the research ta.

| 202308 - Fall 2023 55
Research %

Term Project Id

Save

Research Percentages history for G104 Waiver Requests from Current to Previous values (if any) for each term appear below.

Term % Created At Created By [s
202308 25% 3/4/2024 2:06:08 PM Frank Rolinson Current

202402 0% 3/4/2024 2:06:47 PM Frank Rolinson Current

202402 20% 3/4/2024 2:06:17 PM Frank Rolinson Previous

202402 15% 3/4/2024 2:05:42 PM Frank Rolinson Previous

Figure 36 - Research Percentage Maximum Allowed Error Message

& Please note that users will receive an error message when they exceed the maximum
permitted research percentage (see Figure 36).

Deleting Waiver Request That Has Not Been Completed

A pending waiver request can be deleted if the request has not been sent to the Registrar’s Office

for processing. If a waiver request can be deleted, the delete button is shown.
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'.‘ Grad Status Session: 59:29 - UGA ID: & Reveal
Graduate School
w. UNIVERSITY OF GEORGIA Events My Submissions Approvals & User

Home  Forms  Applicant 1 Manage

Wa"--"- 20

aiver requests of your department (Graduate School, Office of) (if any)

All requests below have required chartstrings.

UGA D Lastname, Firstname % | AllTerms || All Attibutes = || Al Tasks  + | 50 va
Name Attribute and Asst

UGAID Life Span Type Task Submitted Status  Policy Waiver &I

Lastname, First GSAS GA Add 10/9/2023 2:24:24 PM Pending = @Relted| §Charswings | WAl Policy Waiver [

897654321 202308-202402
Total found: 4
For technical support, please contact gradit@uga. edu

Version 8.67 | © 2023 The University of Georgia, Graduate School » 310 Herty Dr,, Athens, GA 30602 + (706) 542-1739 Privacy * Location

You may use the Senvice, the Site, and the information, writings, images and/or other works that you see, hear or otherwise experience on the Site (singly or collectively, the *Content”) solely for the University of
Georgia Graduate School purpose. No right, title or interest in any Content is transferred to you, whether as a result of downloading such Content or otherwise

Figure 37 - Deleting a Waiver Request Button

To delete the record, click the deletion button and confirm your deletion (see below).

MY Grad Status Session: 58:52 - UGA ID: & Reveal
ll Graduate School
w UNIVERSITY OF GEORGIA Events My Submissions Approvals & User

Home  Forms  Applicant 1 Manage 1

Waiver Requests

Form  Submitted Requests

Below is the list of all latest active waiver requests of your department (Graduate School, Office of} (if any)

All requests below have required chartstrings.

UGAID Lastname, Firstname X | AllTerms || All Attributes  + || All Tasks | 50 ~ a
Name Attribute and Asst
UGAD Life Span Type Task Submitted Status  Policy Waiver (&0

Lastname, First GSAS GA Add 10/9/2023 2:24:24 PM Pending
897654321 202308-202402

B Related  § Charstrings  WAdA Policy Waiver n Delete? Mo

Total found: 1

For technical support, please contact gradit@uga.edu

Version 8.67 | © 2023 The University of Georgia, Graduate School - 310 Herty Dr., Athens, GA 30602 - (706) 542-1739 Privacy « Location

You may use the Service, the Site, and the information, writings, images and/or other works that you see, hear or otherwise experience on the Site (singly or collectively, the "Content”) solely for the University of
Georgia Graduate School purpose. No right, title or interest in any Content is transferred to you, whether as a result of downloading such Content or otherwise

Figure 38 - Deleting a Waiver Request Confirmation Pop-Up

& To delete records sent to the Registrar’s Office, you must wait for the current waiver to
finish processing and submit a Removal request for the waiver.

Deleting a Waiver Request That Has Been Completed
To delete completed tuition waivers, you must submit a Removal request for the waiver.

The following sections detail how to submit a removal request for a completed tuition waiver
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request.

See Figure 39 for an example of a completed request on the Submitted Requests tab.

MY (Grad Status Session: 59:56 « UGA ID: & Reveal
Graduate School

w UNIVERSITY OF GEORGIA Events My Submissions  Approvals & User

Home Forms Applicant o~ Manage

Waiver Requests

Form  Submitted Requests
Below is the list of all latest active waiver requests of your department (Graduate School, Office of) (if any).

All requests below have required chartstrings.

e 0 /9 B

[beaD | Name [AlTerms = || AllAtribuies v | AllTasks  ~ | M C |
Name Aftribute and Asst

UGA ID Life Span Type Task Submitted Status Policy Waiver (&0

Last name, First name DPAS Adq 2141201943519 PM  Completed = SRelsted  $ Chartstrings || WWAAd Policy Waiver

81234567 201902-201902

Figure 39 - Completed Requests View
To delete the completed request:

1.1. Fill in each text box with the student’s name and UGA ID.
1.2. Select the appropriate Department, Residency, Term, Attribute, and Assistantship
Type from the drop-down boxes on the form.

1.3. Select the === “ option to remove the tuition waiver.

Please enter the appropriate payroll account chartstring(s) that will be charged for the UGA subsidized portion of the Mandatory Student Health Insurance Plan for any qualified
graduate assistants that enroll in the plan. If designating more than one chartstring, please Indicate the percentage fo be charged to that account.

% Delete * At eI ] required
| would like to |Add :)l Remove ©| REplace O‘
Format: Last, First Middie No dashes allowed Only your department(s) are listed
* * *
Name Doe, Jane UGAID 123456789 Department Graduate School, Office of (GRAD) v
* *
Residency Georgia Resident (R) ~ (Start) Term 202308 - Fall 2023 v

Please discuss with the faculty member or individual who will supervise this graduate assistant to determine the source of funding. If this graduate assistant will split their effort
among teaching. research, administration. use the waiver code that represents the majority of effort

1 |Help me select the correct attribute

* *
Attribute | DPAS v GA @

Assistantship Type

Will a percentage of this graduate assistant's tuition be charged a sponsored project?

« No chartstrings needed when either of the following options is true: a start term is Summer or this is a removal request.

=+ New form Submit all requests

For technical support, please contact gradit@uga.edu.

Figure 40 - Removing a Waiver Request
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Once the removal request has been completed, you should see a Remove entry for the student on
your Submitted Requests tab with a Completed status.

‘MY Grad Status

Session: 59:43 - UGA ID: & Reveal
'I Graduate School
&Y. UNIVERSITY OF GEORGIA  Events My Submissions  Approvals Ay
Home Forms  Applicant % Manage )
Waiver Requests

Form  Submitted Requests

Below is the list of all latest active waiver requests of your department (Graduate School, Office of) (if any).

All requests below have required chartstrings.

UGAID Name AlTerms v | AllAttributes v || All Tasks v o ¢ @
Name Adtribute and Asst
UGAID Life Span Type Task Submitted Status Policy Waiver &

Last name, First name DPAS Remove 2/14/2019 4:35:19 PM  Completed = & Related $Chartslings MAdd Policy Waiver

21234567 201902-201902

Figure 41 - View of Removed Waiver Request
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